TOTSDAYS DIRECTORY LISTING BOOKING FORM
Please complete the following box for Totsdays’ admin use. 

	Name
	

	Business/Organisation Name
	

	Email Address
	

	Tel No
	

	I have read the terms and conditions below and confirm I am happy with these and agree.  
	YES I AGREE

	I confirm that I have permission to distribute/copy/publish  any images I submit for publication on www.totsdays.net 

	YES I AGREE


Basic Listing (This Information is for publication) 
	Business name/organisation name 
	

	Description (10 words max)
	

	Your Contact  Name
	

	Tel Number (2 Max)


	


Now send the completed form back to www.totsdays.net@hotmail.com 

Are you upgrading to a Luxury Listing?

Please also email the following to www.totsdays.net@hotmail.com 

	TEXT
	

	Website Address for Link
	

	Email Address for link
	


Please also send:

· One Image (Logo, Illustration or Photo) to be placed in top left hand corner of your webpage.
· Photos for Photo Gallery (if applicable)

Please note: All Images must be sent separately by email.  I accept most picture files but not PDF or images embedded in word documents.  If you have a large amount of images, you may find it easier to split these across a few emails to minimise loading time.   

If you are unsure about anything, please drop me an email or give me a ring and I will help make the process as simple and painless as possible!   Email www.totsdays.net@hotmail.com or  

Tel 01245 287331  
Payment can be done on-line via the Booking Page.  If you would rather send a cheque, please contact Totsdays.net via the contact page, email or telephone.  Contact details above.

And finally the small print....

Please read the following terms and conditions below and check you are happy with them.

Totsdays.net is a local site run by a local mum and I endeavour to make it friendly, informal and accessible.   

 Totsdays wants you to be a happy advertiser so please always feel you can contact me about anything whatsoever!   I will help in any way I can with your advert and do my best to make sure you’re pleased with it and the service provided. 

Terms and Conditions

1. Listings will be included on Totsdays.net within 24-72 hours of receiving payment and will   remain on the site for 6 months from the date of publication. 
2. All listings will be in the the same font as throughout the website.  
3. All headings will be in standard pink colour unless you state otherwise.   Please send your heading in the colour you require.   
4. For web-pages, advertisers can submit a limitless amount of text.  (But this is within reason!)  On the rare occasion that it is such a large amount of text that this affects the ‘loading up’ time of the page and it takes the web user a significant amount of time to spool down the page then Totsdays.net will contact the advertiser to reduce the size of the text.  This may occur for example, if an advertiser submits the entirety of their website for one page.    Please do get in contact if you are unsure.

5. Totsdays.net reserves the right to correct any typographical or other errors in any advertisement and will follow a design format in line with the rest of the website.  Totsdays.net will not change or delete the fundamental wording of any text you submit or any factual information.
6. Material submitted must not breach copyright law or any other laws.  Advertisers must have permission to use images they submit.
7. Totsdays.net will take every reasonable care to make sure listings are accurate.  Advertisers are requested to check their listings as soon as they are published and notify Totsdays of any errors or issues.
8. Totsdays.net will not pass on advertisers' personal details to any other organisation or individual unless you request or agree for Totsdays.net to do so.  

9. Totsdays.net does not take any responsibility for any technical hitches out of its control.  The Internet is not without fault and sometimes bugs may occur.  Our Hosting Provider may also experience maintenance or other issues.  Totsdays.net will respond to any ‘glitches’ swiftly. 

10. Totsdays.net does not intend to give any listing prominence over another.   
11.  When your listing is due to expire you will be reminded in case you wish to renew.  Further reminders will be sent occasionally.  You can ask to be removed from the e-mailing list at any time.
12. If you wish your listing to be updated with any new information or images during its six month period, Totsdays may charge a small fee dependant on the specifications.
13. Should you submit a website and/or email address to be used as a link from Totsdays, it must be owned by you or you should have permission to link it to your advertisement.
www.totsdays.net  Tel 01245 287331 Email www.totsdays.net@hotmail.com 

